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E. B. KHOPO3OBa

O6pa6oTKH IIePCOHaJIbHbIX roHIIbIX M即Oy 〈伽TCKH鉦a掴2 <CBeTJI組TOK〉〉

「O 3ATO ⑪oKHHO

l. l ・ HacTOflIIIarI rIOJIHTHKa O6pa6oTI(H nepco脚もHI}IX脚脚X M抑OyくくHeTCK輯can JV叛

く〈CBeTmIqOI(〉〉 「OPOHCKOrO OKPyra 3ATO ⑪oKHHO (脚ee - rIoJmTHKa) oIIPeHemIeT HeJm

O6pa6oTKH IIePCOHaJIbHbIX脚HbIX’KaTe「OPII踊IIePeqeHb O6pa6arHBaeMI,Ⅸ IIePCOHaJII,HbIX

脚HbIX・ I(aTerOPHH Cy6beKTOB, IIePCO珊bHI}Ie恥HHbIe I(OTOPbIX O6pa6aThIBaroTCjI,

CⅡOCO6I,I, CPOK踊X O6pa6oTK踊XPaHeHH叩OPHJIOK yHHqTO鵜HHH IIePCO脚I’HbIX脚HbIX

IIP瑚OCTHneHHH IIeJIe軸x o6pa6oTK胴JIH HPH HaCTyⅢeHH踊HbIX 3aKOHHもIX OCHOBaHH姉

M即OyくくHeTCK摘ca掴2 〈〈CBeT皿oI(〉〉 「OPOHCI(O「O OI(Py「a 3ATO ①oKHHO (脚ee鵜

1.2. JIoI(靴Hne HOPMa耽HHe aKTI,I H HHBIe JIOKyMeHTI}I, PerJIaMeHTHPyroIIIHe O6pa6oTI(y

IIePCOHa-JIbHI,Ⅸ HaHHbⅨ B HeTCKOM CaHy, Pa3Pa6aTbIBaroTC描yTeTOM HOJIO椛HH覚

1.3. HeficTBHe HoJIHTHKH PaCIIPOCTPaHneTCjI Ha IIePCOHaJIbHもIe脚HbIe, KOTOPbIe特TCK磁

C明06pa6aTbIBaeT C HCIIOJIb3OBaHHeM H 6e3 HCⅡOJIb3OBaH朋CPe脚B aBTOMaTH3aIIHH.

1.4. B HoJmTHKe HCIIOJIb3yroTC刃CJIeJIyro叩e IIOH肌IIjI:



● nePCOHaJIbHbIe脚HbIe - JIro6ar HHf句Ma叩l, OTHOC珊瑚HPjIMO rmH KOCBeHHO

K OIIPe脚eHHOMy Hun oIIPeueJIf[eMOMy軽重eCKOMy JI叩y (cy6照ry

● nePCOHanbHbIe脚HbIe, Pa3PeⅢeHHbIe Cy6beKTOM ⅡePCOHanbHbIX抑HI,IX棚

PaCIIPOCxpaHeHHfl, - ⅡePCO脚bHbIe脚HもIe, JroCTyH HeOIPaHHTeHHOrO xpysa叩

K KOTOP蘭HPeHOCTaBJIeH Cy6beKTOM nepcoHaJII}H取脚HbIX HyTeM RTK

COrJIaCHH Ha O6pa6oTI(y IIePCOHaJIbHbIX rmHbIX, Pa3PeIIIeHHもIX Cy6もeI(TOM

ⅡePCOHaJII’HbIX rmHbIX卯叩CIIPOCTPaHeHHfl B nOP珊e, IIPeHyCMOTpeHHOM

⑪e岬aJIbH恥3aI(OHOM OT 27.07.2006輔2一⑪3伍ee - 3aKOH);

● OⅡePaTOP IIePCO脚bHbIX抑HI,IX (oIIePaTOP)葛ZIeTCKHfi can - roPH抑ecKOe叩O,

CaMOCTO雅JIbHO HJm COBMeCTHO C xpyrHMH叩aMH OPraHH3yroIIIee H (HJIH)

OCyHIeCTBⅢroHIee O6pa6oTKy IIepcoHaJIbH取脚HBIX, OⅡPeHeJrmEO町ee I]eJIH

O6pa6oTKH nepcoHaJIbHI}Ⅸ脚HI,IX’COCTaB nePCOHanbHb叩aHHEK, IIOJUIeXaIHHX

O軽oTKe,揃oTBH (OⅡePa叩), COBePHIaeMI,Ie C IIePCOHaJIREらn町raHH即;

● O6pa6oTKa ⅡePCOHanbHBIX脚靴一顧TBHe (oⅡePa岬かⅢH COBOKyIIHOCTb

HeficTBK覚(OⅡePa雌) c ITePCOHaJIbHHM晒TH蘭H C HCIIOJIb3OBaHHeM H 6e3

財CⅡOJIb3OBaHHjI CPe抑B aBTOMaTH3a叩, BRTroqar c6op, 3aⅡHCI,,

CHCTeMaTH3a叩roHaroⅡmeHHe, XPaHeHHe, yTOrmeHHe (o6HOBJIeHHe’H3MeHeHHe),

H3BJIeHeHHe, HCIIOJIB3OBaHHe, nePe抑y 。acIIPOCTPaHeHHe, HPeHOCTaBJIe棚e,

HOCTyII), O6e3JIH耽aHHe, 6JIOKHPOBaHHe凋ⅢeHHe, yHHtITOXeHHe;

● aBTOMarH3HPOBanHar o6pa6oTKa ⅡePCOHaJIbHbIX脚HbIX - Oqra6oTKa

r[ePCO脚bHbIX脚HbIX C nOMOHIro CPeJxpTB BI}ITIHCJIHTe恥HO虹oxHHKH;

● PaCIIPOCTPaHeHHe IIePCOHanbHbIX抑HbIX - HeficTBK叩aIIPaBJIeHHbIe Ha

PaCI(PR皿e IIePCOHaJIbHEIX抑HbIX HeOrIPeueJIeHHOMy KPyry JIHII;

● rIPeroCTaBJIeHHe ⅡePCOHaJIbH即aHHbⅨ葛HeficTBHH, HaⅡPaBJIeHHbIe Ha PaCKPbITHe

ⅡePCOHaJIbHbⅨ脚HもIX OIIpe脚IeHHOMy JIHIIy H皿OⅡPe脚eHHOMy I(Py「y叩;

・ 6ⅡOKHPOBaHHe ⅡePCOHa棚bIX脚HもIX - BPeMeHHOe nPeI(Pa耽HHe O。oa6oTI(H

ⅡePCOHaJILHもⅨ脚HbIX (3a HC関DqeHHeM CnyqaeB’eCun O6pa6oTKa HeO6xo脚a

卿取yTOqHeHHfl IIePCOHaJIbH取HaHHI,Ⅸ) ;

● yHIIqTO鵜HIIe ⅡePCOHanもHHX JIaHHbIX -摘c耽I, B Pe3yJIFTaTe KOTOPbIX

CTaHOBHTC拙eBO3MO柵的BOCCTaHOBHTb CO岬糊HHe nepcoHaJIbHI,IX脚HbIX B

HH4)OPMa叩OHHOH cHCTeMe IIePCOHaJIbHbIX脚bIX H (Hun) B Pe3yJIbTaTe KOTOPもⅨ

yHHtITO氷aroTCjI MaTePHaJIbHもIe HOCHTeJIH rIePCOHaJIbHbIX脚HbIX ;

● O6e3J脚maHHe ⅡePCOHaJIbHbⅨ ZIaHHbIX -摘roTBHfl, B Pe3yJIbTaTe I(OTOPbIX

CTaHOBHTC拙eBO3MO氷HbIM 6e3 HCⅡOJIE3OBaHH瑚OIIO棚Te棚o軸H。opMa叩

OIIPeJreJIHTb IIPHHaJ:UIe柵OCTb IIePCOHaJIbHI,IX脚HHX I(OHI(PeTHOMy Cy6beKry

● HHdyapMaunoHHar CHCTeMa ⅡePCOHanbHbIX脚HI,IX - COBOKyrmocTI,

CO時期叫HXC鬼B 6acax J脚HI,IX rIePCOHaJIbHbIX脚HbIX H O6ecⅡetIHBaro叩X HX

O6pa6oTKy HHdyapMa叩HHbⅨ TeXHOJIOr摘H TeXHHqeCI(m cpeacTB;

● xpaHC重paHHqHaunepe抑a ⅡePCO脚bH取HaHH取- nePe桝a HePCOHaJIbHbIX

脚HbIX Ha TeppHTOPHro HHOCTPaHHOrO rOCy坤cTBa OPraHy BJIaCTH

HHOCTPaHHOrO rOCy坤cTBa, HHOCxpaHHOMy如3IIqeCKOMy HHIIy HJIH

HHOCxpaHHOMy IOPH抑tIeCI(OMy JI叩y.

l.5.肘cKHfi c明KaK OrIePaTOP nePCOHaJII,HbIX脚HもIX O6jI3aHa:

1.5. 1. Co6JIroHaTb I(OH如eHu脚もHOCTもIIePCOHanもHI,Ⅸ脚H恥a HMeHHO He

PaCIIPOCTPaHjFTb HePCO脚もHbIe脚HI,Ie H He IIePe抑aTb HX TPeTI,HM JI]ⅢraM 6e3 COIuaCHH



Cy6耽KTa nePCO脚もHbIX JraHHEm HJm erO 3aKOHHOrO HPeHCTaBHTeJH, eCJm HHOe He

l.5.2. O6ecⅡeqHTb Cy6beI(TaM IIePCOHaJII,HbIX恥HHbIX, HX 3aI(OHHbⅢ nPeJICTaBHTeJIfIM

BO3MO)I(HOCTb O3HaKOMJIeH耽C HOI(yMeHTaM胴MaTePHaJIaMH, CO捕P潮岬M踊X

ⅡePCOHanI,HI,Ie mHHI,Ie, eCJIH HHOe He nPeJIyCMOTPeHO 3aI(OHO脚TeJIbCTBOM.

l.5.3. Pa3bjICH柵Cy6beI(TaM IIePCO脚I,HI)Ⅸ ZIaHHbⅨ, HX 3aKOHHbRN IIPe姉TaBHTeJmM

roPH卿qeCKHe HOCJIeHCTBHjI OTKa3a IIPeHOCTaBH恥IIePCOHaJII}HHe JIaHHbIe.

1.5.4. BJIOKHPOBaTb rⅢ y脚Ⅲb HeIIPaBOMePHO O6pa6aTREaeMHe, HeTOqHI,Ie

ⅡePCOHaJIbHI’Ie脚HHbIe JIH6o o6ecⅡeqHTB HX 6JIO蘭POBaHHe HⅡH yHaⅢeHHe.

l.5.5. rIpeKPaTIITb O6pa6oTKy H yHHqTO糊Tb IIJIH O6e3JIHqHTb nePCOHaJIbHHe的H珊e JIK6o

O6ecIIetmTb nPeKPaIIIeHKe O6pa6oTK胴}Ⅲ財田O鵬HHe HJIH O6e3ⅢqHBaHHe IIePCOHaJIもHbⅨ

JIaHHbⅨ IIPH JIOCTH粧eHHH IIeJm HX O6pa6oT畑.

1.5.6. IIpexpaTHTb O6pa6oTKy rIePCOHaJIbHI,IX JraHHbIX HJIK O6ecIIeqⅢh IIPeKPaIpeHIIe

O6pa6oTKH nePCO脚bHEIX樹HHbIX B CnyTIae OT3bIBa Cy6ueKTOM IIePCOHaJIbH弧JraHHbIX

CO「JIaCHjI Ha O6pa6oTKy e「O IIePCOHarI’HbIX朋HHbIX・ eCJ剛HOe He IIPeJIyCMorPeHO

即「OBOPOM, CTOPOHO弟KOTOPOrO’BbI「OHOIIPHO6peTaTeueM IIJm nOPyHHTeJreM rIO KOTOPOMy

jIBJI姉TC揮y6耽KT IIePCOHaJIもHbⅨ柵HHI’IX, rⅢ HH恥COrJIameHHeM Me瑚y qeTCKIIM CaHOM

H Cy6もeKTOM HePCOHaJIもHbⅨ凪aHHbⅨ.

1.5.7. IIpHHHMa恥MePbI, HeO6xo卿MI,Ie H JroCTaTOqHI,Ie卯月O6ecⅡeTeHHjI BbⅢOJIHeHHH

O6jI3aHHOCTefi, rIPenyCMOxpeHHbⅨ 3aI(OHOM H HPHH肌HMH B COOTBeTCTBHII C HHM

HOPMaTHBHbIMH r[PaBOBbIMH aI(TaMH.

1.6. HeTCK蕗ca,ZI BHPaBe:

1.6. l. CaMOCTOⅢeJIbHO OIIPeHeJmTb COCTaB H IIePeTeHb MeP, HeO6xo卿MI,Ⅸ H抑CTaTOqHⅨ

棚O6ecⅡeqeHIIjI BI,ⅢOJ[HeHm O6jI3aHHOCTe覚, IIPeHyCMOTPeHHⅨ 3aroHOM H rIPHHffr]売MH B

COOTBeTCTBHH C HHM HOPMaTHBH恥H nPaBOBbIMH aKTaMH, eCJIH HHOe He IIPeHyCMOTPeHO

3aKOHOIIaTeJII’CTBOM O nePCOHaJII,HbIX HaHHbIX.

1.6.2. HcIIOJII’3OBaTb IIePCO脚bHbIe mHHbIe Cy6ueKTOB rIePCOHaJIbHbⅨ樹HHもIX 6e3 HX

COrJIaCHjI B CJIytIa-秋, IIPeJIyCMOTPeHHbⅨ 3aKOHOIIaTeJII,CTBOM.

1.6.3. Hpe即cTa珊請b IIePCOHaJII,HI}Ie HaHHHe Cy6beKTOB IIePCO脚bHbK HaHHⅨ TpeT蘭M

JIHIIaM B CJIyqaJHX, IIPe]IyCMOTPeHHbⅨ 3aI(OHOJIaTeJ[I,CTBOM.

1.6.4. IIopyqIITb O6pa6oTKy IIePCOHaJIbHbIX mHHbIX坤yroMy JIHIIy C COrJIaCHfl Cy6ueKTa

ⅡePCOHanI,HもIX HaHHbIX, eCJm HHOe He IIPenyCMOTPeHO匂e姉paJIbH蘭3aKOHOM, Ha

OCHOBaHHH 3armOqaeMOro C 3THM JIHIIOM HOrOBOPa. JI叩O, OCyHeCTBJIjIroHIee O6pa6oTI(y

ⅡePCOHanI,HbIX JIaHHex IIO nOPyqeHHI〇月eTCKOrO CaHa, O6郷aHO CO6JIIORTb IIPHH岬ⅡH H

ⅡPaBIIJIa O6pa6oT畑rIePCOHaJII’HbIX的HHHX, IIPeHyCMOIPeHHI}Ie 3aI(OHOM, CO6JIro脚も

KOH如eH岬a皿HOCTh IIePCOHa恥HⅨ脇HHI,Ⅸ, IIPHHHMa恥HeO6xo卿MHe MePH,

HaⅡPanJIeH珊e Ha O6ecIIeqeHIIe BbⅢOJIHeHHfl O6jI3aHHOCTefi, nPenyCMorPeHHBIX 3aI(OHOM.



1.7. Pa6oTHHI(K, PO抑eⅢ BOCⅡIITaHHHKOB, HHLIe Cy6beI{TI,I HePCOHaJILHEEraaHH取tranee

- Cy6耽KTbI HePCOHaJIbHI}IX励HHbⅨ) o6f13aHbI:

l.7. l. B c叩aex, nPenyowoxpeHHbⅨ 3aI(OHO畑eJunBOM, HPeroCTaBJmT沌TCI(OMy CaHy

l.7.2. Hp踊3MeHeHHH IIePCO脚もHbIX脚HbIX, O6Hapy氷eHHH OⅢH6oK rm HeTOqHOCTe# B

HHX He3aMe卯HTeJII}HO COO6HraTもO6 3TOM HeTCKOMy CaHy.

l.8. Cy6蝶TbI nepcoHaJII,HbⅨ JIaHHI,IX BIIPaBe:

1.8. 1. Ho叩TもHH@opMaHHro*aCaro町yroCH O6pa6oTI(H CBOHX nepcoHaJIREEIX JraHHI,Ⅸ,

I(POMe CJIyTaeB’KO耽TaI(O揃ocTyH OrPaHHqeH 4)明ePaJII,H恥H 3aI(OHaMII.

l.8.2. Tpe6oBaTもOT HeTCI(O「O C抑yTOtIHHTb IIePCO脚bHbIe脚HHe, 6JIOKxpOBaTb HX HJIH

yHmo糊も, eCJm rIePCO脚I,HbIe棚HI,Ie脚oroTC珊eIIOJIH恥H, yCTapeBIIIHMH,

HeTOⅦb蘭, He3aKOHHO HOJIytreHHLmIII HⅢ He jIBJmroTCfl HeO6xo抑蘭H rm 3aanJIeHHO覚

l.8.3. J匝oJIHHTb IIePCOHarbHI,Ie脚HもIe OHeHOqHOrO XapaKTePa 3a脚eHIIeM,

l.8.4. O6脚OBaTb頑oTBHH HJIH 6e3HefroTBHe HeTCI(O「O CaHa B yIIOJIHOMOqeHHOM OP「aHe

IIO 3a叩Te IIPaB Cy6beRTOB IIePCOHaJIbHI,IX脚HbⅨ HJm B CyHe6HOM IIOP珊e.

2. IIpaBOBI.Ie OCHOBaHHne6pa6oT棚IIePCOHaJIbHbIX朋HHbIX

2. 1. HpaBOBbIMH OCHOBaHrmM財O6pa6oTKH HePCOHaJIHrmraaHHbⅨ B HeTCKOM CaHy

HBJIHroTC叩TaB H HOPMaTHBHbIe HPaBOBI,Ie arⅢ, J叩HCIIOJIHeHHjI KOTOP最職工陣B

COOTBeTCTBHH C I(OTOP恥H JteTCKHfi car ocyIIIeCTBueT O6pa6oTKy IIePCO脚bHbIX脚HI,IX,

・ TpyHOBOfi roHeKC’HHHe HOPMaTHBHもIe HPaBOBもIe aKTI’I, CO神米a叩e HOPMⅢ

TPy月OBOrO IIPaBa;

●　Bro雅eTHbI彊o姉KC;

●　HaJIOrOBbI彊oJIeKC;

● 「Pa湖aHCKH覚KOJreI(C;

●　CeMe盈HbIfi I(O月eI(C;

・ ⑪e岬aJII,HBIH 3aKOH OT 29.12.2012 N拐3-⑪3 〈〈O6 o6pa3OBaHHH B Pocc磁cI(O盈

⑪e呼叩H〉〉 H r[PHHjFTbIe B COOTBeTCTBHH C HHM HOPMaTHBHHe IIPaBOBI,Ie aKTH;

● CO叩aJIEHOe, rIeHCHOHHOe H CTPaXOBOe 3aI(OHO抑eJ耽TBO Pocc蕗cKO覚

⑪e姉pa叩H ;

’3aKOHO抑eJIECTBO B Cdyepe 6e3OⅡaCHOCTH, B TOM tIHCJIe aHTHTePPOPHCTHqeCI(O漬

2.2. IIpaBOB恥H OCHOBaH財糊O6pa60TKH HePCO脚bHbIX脚中軸ooM Cany TaKXe

HBJIfroTCH roroBOPH C担vqecKHMH JrHIIaMH, 3a卿eHHfl (COrJIaC瑚OBePeHHOCTH)

PO抑eHefi (3aKOHHbⅨ xpeHCTaBHTeJIeゆBOCIIHTaHHHKOB, COruracH拙a o6pa6oTI(y

IIePCOHaJIbHI,IX HaHHbIX.



3.町eJIII O6pa6oTrm IIePCOHanbHbIX脚IIbIX・ IIX KaTerO叩H H nePeHeHb, KaTerO叩

Cy6beRTOB, IIePCOHaJIbHbIe脚HbIe KOTOPb事X O6pa6aTbIBaroTC叩ⅡOCO6I.II CPO棚HX

O6pa6oTKH H XPaHeHHfl’nO叩OK yHHHTO鵬HHⅢePCOHaJIbHbIX脚HHbIX

l.IIeJIbO6pa6oTKII:OPra珊3aI叩…6pa3OBaTeJIbHO漬。eflTeJIbHOCTIIHO 06pa3OBaTeJIbHbIMroIIIKOJIbHOrOO6pa30BaHH瑚OⅡOJTHIITeJIbHbIM 06IIIeO6pa3OBaTeJIbHbIMIIPOrPaMMaM 

K紬e○○pHH 凪aHHもIX ��IⅡepcoH棚e脚Ie �CIIeIIIIaJII,HbIeJIaHHI,Ie 

ⅡepeqeHI, �・4)aMr皿fl,HM,OTtIeCTBO; �CB明eHH刃OCOCTOjIHHH 

月aHHbⅨ ��●　Ⅱ0刀; �3I軍OpOBb刃 

.xpa瑚aHCTBO; 

●　HaTaHMeCTOPOH(壇eHH星 

●　H3O6pa氷eHHe(4)OTOrPa4)H札 

BH月eO); 

●IIaCⅡOPTHHe)IaHHbIe; 

●　a叩eCPeI‘KCxpaI岬HⅡOMeCTy 

激HTeJIbCTBa; 

●　a坤eC4)aI(THtIeCKOrOIIPO)KHBaHHH; 

●I(OHTaKTHI,Ie]IaHHbIe; 

●　H即押BHHyaJIbHbIHHOMeP 

HaJIOI‘OrIJIaTeJII’ⅢHKa; 

●　CTPaXOBO弟HOMeP 

HH月財B叩IyaJII,HO「OJI叩eBO「OCtIeTa 

(CHKⅡC); 
●　CBelIeHHH,O6pa3yIOII叩eCjIB 

IIPOIIeCCePeaJIH3aI岬H 

O6pa3OBaTeJII,HO弟IIPOIPaMMbI; 

●　HHbIeⅡePCOHaJIbHbIeJIaHHbIe, 

IIPeHOCTaBJIneMbIe4)H3meCI(HMH 

JIKIIaMH,HeO6xoⅡIIMHeHJIjI 

3aKJIIOtIeHHjIHHCⅡOJIHeHH刃 

JIOrOBOPOB,HCⅡOJIHeHHjIHOPM 

3aI(OHOIIaTeJIもCTBaBC4)ePe 

O6pa3OBaH聯 

KaTe○○pHH Cy6もeKTOB CⅡOCO6bI 06pa60T糊 ��O6ytIaro叩eCfl,HXPO抑TeJm(3aKOHHbIenPe畑aBHTeJIII) 

ABTOMaTH3xpOBaHHanO6pa6oTI(aH6e3CPe抑BaBTOMaTH3aIIHH,BTOM 

甘HCⅡe: ●IIOJIyqeHHeⅡePCOHanI,HbIXHaHHbⅨByCTHO覚HⅡIICbMeHHO弟 dypMeHeIIOCPeacTBeHHOOTCy6beI(TOBHePCOHaJIbHI,IXHaHHbⅨ (HXIIPeacTaBHTene海 

●BHeCeH聯ⅡePCOHaⅡもHbⅨ抑HHHXB氷yPHaJIH,PeeCxpHH HH如pMa叩OHHI}IeCHCTeMI,IHroKyMeHT坤eTCKOrOCaHa. 



Cpo糊 06pa60TKH ��BTetIeHHeCPOKaPeanH3a叩HO6pa3OBaTeJIbHO寛HPorPaMMH 

CpoK財 XPaHeHHjI ��BTeqeHHeCPOKa’yCTaHOBJIeHHOrOHOMeHKJIaTyPO軸enB3aBHCHMOCTHOT 

TIIⅡaJIOKyMeHTa,BKOTOPOMCO捕P氷aTC鬼nePCOHaJIbHI,IeHaHHbIe BcooTBeTCTBHHCIIop糊I(OMyHHqTO鵬HH踊O6e3JIHtIHBaHH月 

Ⅱop抑OK yHHtITOXeHHjI 

ⅡePCOHaJII,HbIXHaHHもIXHeTCKOrOCaHaB3aBHCHMOCTHOTTHⅡaHOCHTeJIfI 

ⅡePCOHaJIbHもIXJIaHHI,IX 

2・HeJIbO6pa6oTKII:BbIⅡOJIHeIIH河y叩II軸IIOJIHOMOHH叫a6oTO脚eun-BTPy桝bIX OTHOⅢeH珊X,BTOM町側eO6H3aHHOCTeiiHOOXPaIIeTPy脚 

KaTe○○pHH ⅡaHⅡb量X �ⅡepcoHaJIbHI,IeJ事aHHbIe ��CⅡe叩aⅡbHbIe �BHOMe叩HHeCKⅢe 

IIePCOHaJIbHもIe HaHHbIe �IIePCOHaJIbHbIe 月aHHbIe 

ⅡepeqeHI, �・4)aMrⅢjI,HMjI,OTtIeCTBO; 
CB明eHHjIO �H3O6pa氷eHHeHa 

ⅡaHHbⅨ �●　Ⅱ0Ⅱ; ��COCT〇月HHK �申oTOH 

●IPa瑚aHCTBO; ��3月OpOBb刃 �BH月eO3aⅡ㍍CH, IIOJIytIeHHbIXC KaMePHa6JIIOueHHjI 

●　HaTaHMeCTOPO氷JIeHHjI; 

・H3O6pa氷eHHe 

(申oTO岬aゆH項 
●　rIaCⅡOPTHI,Ieロ:aHHもIe; 

●　aL叩eCPe「HCTPaI叩HIIO 

MeCTy)KKTeJIbCTBa; 

●　axpeC申aKTHTeCKOrO 

nPO氷HBaHH刃; 

●　KOHTaKTHbIe)IaHHbIe; 

●　HH耶IBHnyaJIbHb腕HOMeP 

HaJIOrOIUIaTeJII}ⅢHKa; 

'　CxpaXOBO弟HOMeP 

HH卿BHnyaJIbHOrO 

JIHHeBOrOCqeTa 

(CH抑C); 
●　CB明eH聯O6o6pa3OBaHHH, 

KB抑H匂HKaⅡ脚, 

ⅡPO匂eccHOHa恥HO漬 

ⅡOJIrOTOBKeHIIOBbIⅡIeHHH 

KBaⅡK任)HKa叩H; 

●　CeMe寛HOeⅡOJIO氷eHHe, 

HaJIHtIHeJIeTe漬, 

PO月CTBeHHbIeCBjI3H; 

●　CBeHeHI棚OTPy月OBO弟 

JIejITeJIbHOCTH,BTOM 

ⅦCⅡeHaⅡHqHe 

Ⅱ○○ⅢpeHH宜, 

Ha岬aポロeⅢ商財(即H) 

HHCⅡKⅡJIHHapHbⅨ 

B3I,ICKaHH盈; 

●JIaHHbIeOPe「HCTPaI岬H 



6paKa; � � 

●　CBeJIeHHj[OBOHHCI(OM 

yHeTe; 
・CBe月eHHjIO6 

HHBaJI叫IHOCTH; 

・CBeHeHHjIO6yJIeP)KaH棚 

aJIHMeHTOB; 

●　CBe凪eHHHO凪OXOJIeC 

ⅡPeJIbIJIyIIIerOMeCTa 

Pa6oTbI; 

●　HHI’IeⅡePCOHaJIbHもIe 

HaHHbIe, 

IIPeJIOCTaBJIjIeMbIe 

Pa6oTHHKaMHB 

COOTBeTCTBHHC 

TPe6oBaHHjIMHTPyJIOBOrO 

3aKOHOJIaTeJIbCTBa 

K狐e○○p財K Cy6beKTOB �Pa6oTHIIKH,KaHJIHⅡaTHHaPa6oTy(COHCKaTeJm) 

CⅡOCO6bI �ABTOMaTH3HPOBaHHajIO6pa60TKaH6e3CPeHCTBaBTOMaTH3a叩II,BTOM 

06pa60TKⅡ �HHCⅡe: 

●　HOJIyqeHHeIIePCOHaJIbHI)IXJIaHHbIXByCTHO漬HIIHCI}MeHHO弟 

4)OPMeHeIIOCPeHCTBeHHOOTCy6もeKTOBIIePCOHaJII,HI,ⅨJIaHHbIX; 

●　BHeCeHH縞ⅡePCOHaJII,HbⅨJIaHHBIXBxpHaJII,I,PeeCTPもIH 

HH句opMa岬OHHI,IeCHCTeMもIHJIOKyMeHTHJIeTCKOrOCaHa 

Cpo糊 �BTeHeHHeCPOKa雅覚cTBHjIxpyHOBOrOJIOrOBOPa.HJIjIKaHJ叩JIaTOB-B 

06pa60TKH �TeqeHHeCPOKa,HeO6xoJ叩MOI`OJI_聯PaCCMOTPeH慨KaHJIHJIaryPHH 

3aKJⅡOtIeHH縞TPyJIOBOrOJIOrOBOPa 

Cpo蘭 �BTetIeHHeCPOKa’yCTaHOBJIeHHOrOHOMeHNTaTyPO漬JIeJIB3aBHCHMOCTHOT 

XPaHeHHjI �THIIaHOKyMeHTa,BKOTOPOMCO瓜eP)I(aTCflHePCOHaJIbHI)IeJIaHHI,Ie,BTOM 

tIHCJIeBCOCTaBeJIHtIHbIXHeJI-50JIeT 

Ⅱop糊OK �BcooTBeTCTBIIⅢCHop郡IKOMyHHqTO)reHIIjIHO6e3JIHqHBaHHjI 

yHHtITO氷eHH縞 �rIePCOHaJIbHbIXHaHHbIXHeTCKOrOCaJIaB3aBIICHMOCTHOTTHIIaHOCIITe朋 

IIePCOHaJIbHもIXJIaHHI,IX 

3・IIeJII,O6pa6oTKH:PeaJIH3a叩flrPa棚田aHCKO-IIPaBOBbIXJrorOBOPOB,CTOPOHO並, 

BbIrOroIIPHO6peTaTeJIeMrⅢIIOJryHaTeJTeMKOTOPbIXHBJIHeTC可IeTCKH漬caH 

KaTe「Op脚 ⅡaHHbⅨ �ⅡepcoHaJIbHbIeHaHHbIe 

ⅡepeHeHb �・句aMHJII捌,HMjI,OTqeCTBO; 

凪aHHbIX �●IIaCⅡOPTHHeIIaHHbIe; 

●　明PeCPerHCxpaI叩III(HJm)4)aKTHqeCKOrOⅡPO粧CHBaHHjI; 

●　KOHTaRTHbIeJIaHHbIe; 



●　HH卿BKnyaJII,HH漬HOMePHaJIOrOIUIaTeJIちIIIHKa; 

●　HOMePPaCtIeTHOrOCtIeTa; 

・HOMeP6aHKOBCKO漬KapTI,I; 

●　HHbIeIIePCOHaJIbHI)Ie月aHHHe,ⅡPeHOCTaB朋eMI,Ie4)H3HtIeCKHMH 

JIHIIaMH,HeO6xoJIIIMbIeJIJIjI3aKJIrotIeHHf=;IHCIIOJIHeHHjI 

月○○OBOpOB 

KaTerOPIIH Cy6もeKTOB �KoHxpareHTbI,IIapTHePbI,CTOPOHI,IHOrOBOPa 

CⅡOCO6bI �ABTOMaTH3HPOBaHHarO6pa6oTKaH6e3CPeJICTBaBTOMaTII3aI叩I,BTOM 

06pa60TKⅢ �HHCⅡe: 

●　HOJIytIeHHeⅡePCOHaJIbHbIXJIaHHbIXByCTHO弟KImCbMeHHO宜 

4)OPMeHeⅡOCPeHCTBeHHOOTCy6もeKTOBIIePCOHanI,HI,IXHaHHI,IX; 

●　BHeCeHHjIIIePCOHaJIもHbIXJIaHHEⅨBxpHaJIもI,PeeCTPbIH 

HH4)OPMaI叩OHHI,IeCHCTeMbI叫IOKyMeHTI,IJIeTCKOrOCaHa 

CpoKⅢ 06pa60TKH �BTeqeHIIeCPOKa,HeO6xoJIHMO「OJIJIjIHCIIOJmeHHjI3aKJIIOqeHHOrOJIOrOBOPa 

Cpo畑 �BTeqeHIIeCPOKa,yCTaHOBJIeHHOrOHOMeHNTaTyPO盈JIeJIB3aBHCIIMOCTHOT 

XPaHeHHjI �THⅡaHOKyMeHTa,BKOTOPOMCOHeP)KaTCjInePCOHaJIbHI,IeJIaHHHe 

Ⅱop糊OK �BcooTBeTCTBHⅢCHop糊KOMyHmTOXeHH踊O6e3JI関HBaHHH 

yHHtITO欺eHHjI �ⅡePCOHaJIbHbⅨHaHHbⅨHeTCKO「OCa凪aB3aBHCHMOCTHOTTIIIIaHOCIITeJIjI 

IIePCOHaJII’HbⅨJIaHHI)IX 

4.IIeJII.06pa6oT棚:O6ecIIeHeHIIe6e3OIIaCHOCTII 

K抑e○○pHH JIaHHbIX �ⅡepcoHaJIbHもIeJIaHHI,Ie 

ⅡepeHeHb �・$aMHJIIIfl,HMq,OTqeCTBO; 

凪aHHbIX �●　naCIIOPTHbIeJIaHHbIe; 

●　aJIPeCPerHCTPa岬HH(IIJIH)OaKTIItIeCKOrOHPO粧CIIBaHHjI; 

●　KOHTaKTHBIeJIaHHBIe 

KaTe○○p財H Cy6もeKTOB �ⅡoceTHTeJIH月eTCKOrOCaJIa 

CⅡOC○6b重 �ABTOMaTH3HPOBaHH糊O6pa6oTI(aH6e3CPeHCTBaBTOMaTH3aI叩I,BTOM 

06pa60T糊 �HHCⅡe: 

●IIOJIyqeHHeⅡePCOHaJII,HHXJIaHHI’ⅨByCTHO盈KⅡHCbMeHHO宜 

申opMeHeIIOCPeHCTBeHHOOTCy6beKTOBIIePCOHanbHbⅨHaHHbⅨ; 

●　BHeCeHHjIIIePCOHaJII,HbIX月aHHbIXBXyPHaJIH,PeeCTPもIH 

HH句opMa叩OHHbIeCHCTeMHHJIOKyMeHTI,IHeTCKOrOCaHa 

CpoKH �BTeqeHHenePHO畑HaXO糊eHHjInOCeTHTeJIfIHaTePPHTOPHⅡJIeTCKOrO 



06pa60TK耽 CpoKH XPaHeHH縞 �Caロa 

BTeqeHHeCPOKa・yCTaHOBJIeHHOrOHOMeHNTaTyPO覚捕JIB3aBHCHMOCTHOT 

TIIⅡaHOKyMeHTa’BKOTOPOMCO捕P歎aTC刃nePCOH紬bHHeHaHHbIe,BTOM 

tmCJIeMHHHMyM30即e漬BOTHOⅢeHHH3aⅡHCe漬KaMePBH弼OHa6JIroHeHHH BcooTBeTCTBHHCIIop珊OMyHHqTO鵬HH胴O6e3JIHⅦBaHHH 

Ⅱop糊OK 

yHHtITO氷eHH鬼 �IIePCOHaJII,HbIXHaHHもⅨZIeTCI(OrOCaHaB3aBHCHMOCTHOTT珊aHOCHTeJIjI 

ⅡePCOHaJIもHbⅨJIaHHbⅨ 

4. ycJIOB棚O6pa6oTKH IIePCOHaJIbHI,IX恥HHbIX

4. 1. HeTCKII短袖OCyIIIeCTBJIneT C6op, 3armCI), CHCTeMaTH3a叩ro, HaKOIIJIeHHe, XPaHeHHe,

yTOqHeHHe (o6HOBueH財e, H3MeHeHHe), H3BJIeueHIIe’HCIIOJII,3OBaHIIe, IIePeHatIy

卸cIIPOCTPaHeHHe, HPeHOCTaBJIeHHe’HOCTyII), O6e3JIHtI財BaHHe, 6JIOKxpOBaHIIe朝aneHIIe H

yHIItITO)KeHHe IIePCOHaJIbHbIX HaHHbIX B COOTBeTCTBHH C 3aKOHOJIaTeJIbCTBOM O

IIePCOHa恥HもIX HaHHI,Ⅸ II JIOKaJII,H蘭H HOPMaTHBH蘭H aKTaMK HeTCKOrO CaHa.

4.2. Bce nepcoHaJIbHI,Ie JraHHbIe HeTCK摘c餌IIOHytIaeT OT Cy6beI(Ta nePCOHaJII,HもⅨ

HaHHbIX, a B Cnyq孤, KOr柳Cy6T,eKT nePCOHaJIbHbIX mHHex HeCOBePⅢeHHOJIeTH磁, - OT

e「O PO抑TeJIe盈(3aKOHHbⅨ IIPeHCTaBHTeJIe砂

4.3. IIoJIyueHHe O O6pa6oTKy nePCOHaJIbHI,IX柳HHbK, PaapeIIIeHHbIX Cy6ueKTOM

IIePCOHaJII)HI,IX樹HHbⅨ即叩aCⅡPOCIPaHeHHfl’凪eTCK磁caJI OCyIIIeCTBJIHeT C CO6JIroHeHHeM

3aⅡPeTOB H yCJIOBH漬, IIPeHyCMOxpeHHbIX 3aI(OHOM.

4.4. HeTCKHH c明o6pa6aTbIBaeT nePCOHaJII,HI,Ie柵HHbIe:

. 6e3 IICIIOJIb3OBaHHH CPeacTB aBTOMaTK3aIIIIH;

●　C HCrIOJIb3OBaHHeM CPe朋TB aBTOMaTH3aI叩H B nPOIpaMMaX H HH小opMa叩OHHI,Ⅸ

CHCTeMaX: 〈〈1C: 3apⅡJIaTa H I(aHPH〉〉,くく1C: BII6JI財OTeI(a〉〉.

XpaHeHHe IIePCOHanI,HbⅨ HaHHbIX :

4・5. 1月eTCKHfi c餌xpaHHT IIePCOHaJIb珊e mHHbIe B TeueHHe CPOKa, HeO6xo卿MOrO q岬

月OCTHneHH叩eJIe軸x o6pa6oTKH, a JroKyMeHTI’I, COHeP糊I叩e IIePCOHaJII}HI}Ie HaHHI,Ie, - B

TereHIIe CPOI(a XPaHeHH瑚OI(yMeHTOB, nPenyCMOxpeHHOrO HOMeHNTaryPO軸eJI, C yqeTOM

4.5.2. IIepco脚もHbIe maHHbIe, 3a担CHPOBaHHbIe Ha 6yMaXHbIX HOCHTeJrm, xpaHjFTCH B

3aHHPaeMI,IX IHKab欲JIH6o B 3aⅡHPaeMbIX nOMeHreHH双・ roCT叩K KOTOPbIM OxpaHHqeH.

4.5.3. HepcoHaJIbHもIe HaHHbIe, O6pa6aTもIBaeMbIe C HCIIOJIb3OBaHHeM CPe雅TB

aBTOMaTH3aI叩H, XPaHⅢC捕TaI(OM HOP糊I(e H Ha yCJIOBH双, tFTO6I,I HCKJIroqHTも

HeIIPaBOMePHH宜HJIH CJ叩aHHbI軸ocryⅡ K HHM, yHHqTO粕HHe, H3MeHeHHe, 6JIOKIIPOBaHHe,

I(OⅡHPOBaHIIe, HPe即CTaBJIeHHe, PaCⅡPOCxpaHeHHe IIePCOHaJII,H取的HHEIX, a TaKXe HHbIe

HeⅡPaBOMePHbIe JIe洗TBHjI B OTHOⅢeHHH rIePCOHaJIbHI,IX JIaHHI,Ⅸ.



4.6. JIH叩OTBeTCTBeHHHe 3a O6pa6oTI(y HePCOH紬I,HⅨ HaHHBIX B HeTCKOM CaHy,

rIPeKPaIIIaroT HX O6pa6aTHBaTb B CJIejIyIOIIIHX CJIyqa撤:

●　HOCTIIrHyTI,I IIeJIH O6pa6oTKH IIePCOHaJIbHbⅨ糊HHbIX;

● IICTeK CPOK捕盈cTBHfl COrJIaCHjI Ha O6pa6oTI(y IIePCOHaJIbHbIX脚HHbIX;

. OTO3BaHO COrJIaCHe Ha O6pa6oTKy IIePCOHaJIbHbIX HaHHbIX;

●　O6pa6oTKa ⅡePCOHaJIbHbIX JIaHHbIX HeIIPaBOMePHa.

4. 7. IIepeIIaqa IIePCOHaJIbHもⅨ畑aHHbIX :

4.7. 1.月eTCKHfi caH O6ecⅡetIHBaeT KOH$H月eH叩棚bHOCTb IIePCOHaJIもHbIX柳HHI,IX.

4.7.2. ZIeTCK彪c袖IIePeHaeT IIePCOHaJII,HI,Ie JIaHHbIe xpeTbHM JIm剛B CJIeHyro叩X

・ Cy6T)eRT ⅡePCOHaJIbHもIX抑HHもⅨ Han COrJIaCHe Ha ⅡePeJIany CBOHX脇HHもIX;

● IIePeHaTI’JIaHHHe HeO6xo抑MO B COOTBeTCTBIIH C xpe6oBaHHjIMH 3aKOHO抑TeJII,CTBa

B PaMKaX yCTaHOBJIeHHO宜IIPOIIeHyPもI.

4.7.3.砕TCK摘c明He OCyHIeCTBJI姉T xpaHCrPaHHtIHy重O IIePe脚y IIePCOHa恥HLIX脇HHI,IX.

5. AKrya皿3a叩鵬叩CⅡPaBJIeHHe, y樹JIeHHe H yHIIqTO鵬IIIIe IIePCOHaJIbHbIX糊IIHbIX,

OTBeTbI Ha 3aIIPOCbI Cy6beKTOB IIePCOHaJIbHI,IX JIaHHI.IX

5. l. B cJIyqae IIPe即CTaBneHHjI Cy6beKTOM nePCOHaJIbHもⅨ HaHHbIX, erO 3aI(OHH蘭

IIPe朋TaBIITeJIeM !aRTOB O HeIIOJIHもⅨ, yCTaPeBⅢHX, He卯CTOBePHbIX HJm He3aKOHHO

ⅡOJIyqeHHbIX IIePCOHaJII,HbIX HaHHbIX凪eTCI(蕗c袖aKryaJIH3HPyeT, HCIIPaBJIneT, 6JIOI(HPyeT,

yHaJIfIeT HJIII yHHⅦO氷aeT HX II yBe即MJmeT O CBOHX JIe盈cTBHjIX Cy6beKTa HePCOHaJIbHbⅨ

5.2. rIpH即CTHXeHHH IIeJIC滋06pa6oTKH IIePCOHanbHbIX HaHHbⅨ, a TaKXe B CnyTIae OT3bIBa

Cy6neI(TOM HePCOHaJIもHbIX JIaHHbIX COrJ[aCHH Ha O6pa6oTKy IIePCOHanbH取HaHHbIX

IIePCOHaJIbHbIe J昭HHI,Ie IIO即e氷aT yHHqTO氷eHKIO, eCJIH HHOe He IIPeHyCMOTPeHO卯rOBOPOM,

CTOPOHO盈, nOJIytIaTeJIeM (BbIrO卯ⅡPHO6peTaTeJIeM) rIO KOTOPOMy jIBJIneTC姉y6もeI(T

5.3. yHHtITO鵬HIIe即KyMeHTOB (HOCHTeJIe単y, CO雅P湖面X rIePCOHaJIbHbIe JIaHHI,Ie,

rIPOH3BO卿TCfl B COOTBeTCTBHH C Hop糊KOM yHHqTO氷eHK拙O6e3JIHⅦBaHHjI IIePCOHaJIbHbIX

JraHHbIX HeTCKOrO CaHa B 3aBHCHMOCTH OT THⅡa HOCHTeJI刃nePCOHaJIbHbⅨ JやHHI,IX, B TOM

tIⅡCJIe nyTeM II3MeJIbqeHHjI mPeJIePe, CTHPaHH踊mⅡ申opMaTHPOBaHH姉JIeKTPOHHOrO

5.7. IIo 3aIIPOCy Cy6T'eKTa HePCOHanbHbIX JIaHHbIX rⅡH erO 3aKOHHOrO nPeHCTaBHTeⅢ

HeTCI(Hfi caH COO6IIIaeT eMy HH加pMa叩ro O6 o6pa6oTKe HePCOHaJII}HⅨ JIaHHbIX Cy6beKTa B

CPOKH H B rIOPjIZIKe, yCTaHOBJIeHHOM 3aKOHOM.


